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  TESTING TIPS 

 

Essay Tests fall into four basic categories.  If the student knows what type of question the teacher is 

asking, then they should have a better chance of answering it correctly. 

 

FOUR TYPES OF ESSAY TESTS 

• Narrative Essay 

• Expository Essay 

• Persuasive Essay 

• Descriptive Essay 

 

When answering questions on an essay test students should: 

• Read the directions and questions carefully and underline key works.  In the directions students 

should underline phrases such as “answer two of the following questions”. 

•  Key words in the questions include discuss, compare, list, etc. 

• Make an outline on a piece of scratch paper.  Assemble and organize the main points. 

 

Objective Tests are those that include questions in true/false, multiple-choice, matching, or fill-in 

format.  These tests usually have one right answer. 

 

TEACH THE CODE WORDS 

The following words in test directions mean specific things 

 

Define or summarize 

• Write a brief answer stating the most important points listed. 

Compare 

• Tell how two things are alike.  Make two lists and circle the things that are alike or use a graphic 

organizer. 

Contrast 

• Tell how two things are different.  Make two lists and circle the things that are different or use a 

graphic organizer. 

Analyze 

• Go deeper and explain how things are related. 

Illustrate 

• Give examples. 

Discuss 

• Write about all the things you know about the topic.  Look at different points of view, give both 

sides. 

List 

• No details just make a list. 

Explain 

• Give the reasons for something. 

Describe 

• Give the main idea and the details.  Give details that tell how it looked, what it was like. 

Identify 

• List and make associations, name, and give details. 
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TIPS FOR TEACHERS 

• When creating true false tests, eliminate words such as all, always, and never.  Avoid using 

double negatives that may be misinterpreted. 

• Write directions in a clear, precise format. 

• Include one direction per sentence. 

• Avoid statements such as all of the above or none of the above when creating a multiple-choice 

question. 

• Use large bold print whenever possible. 

• Avoid making tests that have a cluttered appearance. 

• Organize columns so the student’s choices are clear and concise. 

• Provide examples of correct responses. 

• Construct tests that measure the objectives of the lesson. 

• Understand that a test is only one criterion by which students are evaluated. 

• Read the test to students. 

• Make sure test sheets are clear and legible. 

• Use fewer test items. 

• Use read-a-long test.  Record the test and allow non-readers to listen to the recording during 

testing. 

• Use a variety of test formats, i.e., multiple choice, matching, essay, open book, fill-in-the-blank.  

• Reduce choices for multiple choice questions. 

• Provide a word list for fill-in-the-blank questions. 

 

TEST ANXIETY 

Teachers need to understand that the degree of test anxiety varies from student to student. Years of 

failure and negative responses from parents, past teachers, and friends have resulted in lower self-esteem 

in special populations students. 

 

Many exceptional students associate taking a test with failure and become full of anxiety even at the 

thought. These students show anxiety by avoiding the test all together, becoming extremely hesitant at 

the beginning of the test, stopping midway through because they have encountered difficult questions, or 

guessing at the answers to get it done quickly. 

 

Some students stop working when they realize that their peers have finished and are turning in their 

papers. Many exceptional students want to be “normal” or appear to be “normal” so they don’t want to 

be the last ones working on the test. 

 

Teachers should attempt to reduce the level of anxiety as much as possible by adapting the test. 

 

Suggestions to the student to reduce text anxiety: 

• Always start to prepare for a major test at least one week before. 

• Listen carefully to what the teachers say during a review. 

• Take notes or use a highlighter to highlight/record points made on review day. 

• Make sure to keep a neat, organized notebook. 

• Have someone quiz you on the notes. 

• Review definitions, rules, and vocabulary words on 3 X 5 cards. 

• Review quizzes and worksheets on the material. 

• Review the boldface type in your book. 
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• Look over the test before starting to answer questions. 

• Reread the directions and questions. 

• Get plenty of rest the night before and eat a good breakfast.  (No junk food) 

• Be on time. 

• Do an easy part first. It may boost your confidence. 

• Tune others out. 

• Believe in yourself. 

 

 

TEST TIPS FOR STUDENTS 

• Watch out for the terms never and always on a true/false test.  There’s often an exception to 

these absolute words that makes the statement false. 

• Words such as often, usually, rarely, or sometimes can indicate a true answer. 

• If true/false questions are long and involved, the answer is more likely to be false. 

• Read the answers first on multiple-choice tests before reading the question. 

• If the question asks why something occurs, then the answer must be a cause. 

• If more than one answer is true, then “all of the above” must be the answer. 

• On fill in the blank tests, make sure your answer is a logical part of the sentence as a whole. 

• Use the length and number of blanks given as a hint. 

• Even an educated guess is better than leaving the question blank and getting it wrong for sure. 


